Data Storage Tips

Many people store their data in the Windows My Docume&uame will save their data within the programs defawk $alder.
If only a few files are saved, this may be ok. Howeaé#er a while one can accumulate quite a few files.

This makes keeping track of all files for backup difficdlist trying to remember where all the files are @a problem.

One approach is to create specific folders to keep asppa data files in. To accomplish this an understandivgioflows Explorer File
Manager is helpful. The following gives a brief descapton file management using Windows Explorer.

Windows Explorer: If the [ Windows Explorer ](icon) isn’t on desktop, follokig procedure to put it on the desktop.

[ Start] [ All Programs ] ( see Fig.Expr-01.bmp )

While holding down the [ Ctrl ](key)...Place the cursar.. [ Windows Explorer ] listing and .....

{ Left-click-and hold } the mouse button. Drag thesarrover an empty spot on the desktop and ....
release the [ Ctrl](key) & Mouse button.

This should place a copy of the Explorer icon orditsktop. ( Fig.Ex|-02.bmp | @ accessiviny 4
Pick and drag the icon to a location on the desktaojesised. @ Addresshiate v (@ communications 4
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In the following I'll set Explorer up a specific way. Therare other ways to mak @ adobe P || @ System Tooks g
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Open Explorer. On top toolbar select.....[ ToolsHo[der Options ] @ Canon ScanGear Toobox C52.2 » || B Command Prompt
Set as shown in ( Fig.Expr-03.bomp ) [ Apply] [ok] @) Celestron's Thesky Y| B notepad
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On top toolbar select..[ View ] [ Details ] @ pelorme v || @) Prooram Compatibilty Wizard
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Click on [ Folders](icon) % Until Explorer looks like ( Fig.Expr-05.bmp ) | ™" f Ca——.
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Click the [ + ] to open/expand the folder. Fig.Expr-01.bmp

In left pane, select [ Drive_C (C:) ]
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Custom data Folders in Explorer can be placed anywhsirede {9 Double-cick 1 open a1 e s ok 0 seect

I've found it convenient to place them just under tha directory... C:\
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That way they can be found quicker. e
When creating a custom folder, typea ... # br in front of the name. .

This will locate it above other program foldersseé Fig.Expr-05.bmp ) o J
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Create a Folder: Place cursor on and highlight the.... Drive_C (C:)

[ File] [New] [ Folder ] Type in a new narfor the folder. B PLAIALLRD, E |

( Be sure to precede it with a... 1- or # tate it above other system folders. T L F':"'jE

Delete a Folder: Right-click on the folder and select.. [ Delete Yes | Fig.Expr-06.bmp

C:1-Word\LCP\Sys_Instructions\DataStorageTips.doc February 10, 2007 4:34 PM Pg.1



